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certificate of registration (bir form 2303) this is a 7-part form, where the first part is the application for registration of
the business or trade name. part i part ia: naming a business/trade name a. indicate the type of business or trade
name that you want to register. b. describe the type of business or trade name. c. select the type of business/trade
name as per your requirement. if the name is your family name, select family name otherwise select individual name.
d. select n/a if you do not need a trademark for the business name or trade name. e. write your family name, first
name and middle name (in that order) in part ia. f. write the place of birth and nationality of the name owner. g. write
the full name of your first business partner if any. h. finish filling in part ia of the form. part ib: reason/details of
registration a. select registration of business name or trade name if you have a business name or trade name
registered with the bir. b. enter the reason/details why you need to change/update the name of the business or trade
name in the reason/details of registration field. c. select the type of change in the reason/details of registration field.
d. select the change in registered name/trade name if you need to change your registered name or trade name. e.
write the new name of your business or trade name in the register/change in registered name/trade name field. f.
write the type of change in the register/change in registered name/trade name field. g. write the new name of the
business or trade name in part ib of the form.
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